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INTRODUCTORY COURSE –Monday 28th March 2011


The course will cover:

· Adding Clients, Subjects and Work Done Details 

· Navigating between different screens

· Ways of Searching for existing clients and their associated Subjects

· Capturing work details

· Recording Outcomes and other work related details.

· Running the Standard Reports
Who is it for:

· Any worker needing to understand the basic concepts of data entry.

· Anyone wanting to support other workers in their use of the AIMS system

· Recommended prior to attendance on any advanced functionality training course for workers who have not used the system before.

Pre-Course Requirements:


Computer User Level;
A basic understanding of Windows movement and navigation techniques, e.g. click and pick with a mouse, selecting via use of arrow keys, tabbing and returning to select a feature.
AIMS Familiarity;
Attendance on the AIMS intro level course or a clear understanding of the relationship between the data capture needs of the organisation and the AIMS software functionality.    
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