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CONFIDENTIAL

APPLICATION FOR EMPLOYMENT


Position applied for:  Rightsnet Team Training Assistant



You are advised to read this application form and all the accompanying documents thoroughly before starting to complete this form. Please fill in each section, demonstrating how your skills and experience meet the person specification for the post. 

Please word process, type or write clearly using black ink and use extra sheets if you need more space. 

CLOSING DATE FOR RETURNED FORMS:  5pm Sunday 26th September 2010
	Name:
                      

	Contact Address:
Postcode:  

	E-mail:
Can we contact you in confidence using this email address?     YES / NO
	Home phone number:



	
	Daytime phone number:



	Current salary details:  

Notice period:




Data Protection Act, 1998: lasa will process information provided on this form for the purpose of personnel administration, including pay and pensions.  It will only be disclosed externally to organisations that are under contract to process data in these areas.

Declaration – I declare that the information I have given is, to the best of my knowledge, true and correct and may be stored and used in accordance with Lasa’s recruitment and selection procedures.  I understand that canvassing or giving false information will disqualify my application or, if discovered after appointment, may be grounds for dismissal. 
	Applicant’s signature:
	Date:



Career details: begin with your current post and list previous employment 

	Dates
	Employer
	Job title, key responsibilities

	
	
	

	Reason for leaving

	
	
	

	Reason for leaving

	
	
	

	Reason for leaving

	
	
	

	Reason for leaving

	
	
	

	Reason for leaving


Education and Relevant Qualifications 

	Institution
	Qualification
	Date(s)
	Grade/level

	
	
	
	


Membership of Professional Organisations

	Organisation
	Type of membership
	Date joined

	
	
	


Personal and professional development

Details of any relevant training, voluntary / community work or public positions held
	


IT skills

Please give details of your proficiency in IT
	


Achievements
In this section you should demonstrate how you meet the requirements for the job.  Relate your skills and experience to each area of the person specification. Use additional pages as necessary.

	


Additional Information
	Do you have permission to live and work in the UK?
	Yes
	
	No
	


References 

Please give the names, full postal address and telephone numbers of two referees (not relatives), one of which must be your current or most recent employer if you have work experience.  No appointment will be confirmed without references which are satisfactory to lasa.

	Name:

	Name:

	Job title:

	Job title:

	Relationship:

	Relationship:

	Address:

	Address:

	Telephone no.:

	Telephone no.:

	E-mail:

	E-mail:


	Applicants Signature:

	Date:
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