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Date: 09th September 2010
Dear Applicant,
RE: Rightsnet Training Team Assistant 
Thank you for responding to the advertisement for the above post with Lasa.  In order to assist your application we have enclosed:

· Job description and person specification

· Application form

· Main terms & conditions

· Equal opportunities statement and monitoring form

Applicants will be short listed according to how well they meet the criteria in the person specification.  Please relate your skills and experience to all areas of the person specification, addressing each one individually and providing evidence from your experience where required. Use the application form only, we will not consider any other information such as a CV.

The closing date for applications is 5pm Sunday 26th September 2010. If you wish to email your application form the address is: jobs@lasa.org.uk . Please mark any postal entries as private & confidential.
Tests will be held on Monday 04th October and interviews will be held on Thursday 07th, Monday 11th or Tuesday 12th October 2010. Please ensure you are available on all these dates.
To minimise administrative costs, we will only notify those applicants who have been short listed for tests and interviews. Successful applicants will be contacted by Wednesday 13th October.


Thank you for your interest in Lasa.  We look forward to receiving your application.

Yours sincerely,

Cassia Weaver | Training Manager
www.rightsnet.org.uk 
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