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Lasa Policy and Communications Manager 
Job Description

Salary PO2 Point 35, £32,210 plus 3% pension contribution

Hours: 35 hours per week

Purpose of the post
Reporting to the Chief Executive, you will help Lasa raise its profile by developing and delivering highly effective communications and co-ordinating and communicating its policy responses.

Excellent communication and analytical skills, experience of media management and knowledge of effective government lobbying are essential. 
This is an exciting role which will give you the opportunity to influence and raise the profile of a growing organisation which has an impressive list of clients and partners. 
Reporting to: 

The Chief Executive of Lasa

Liaising with: 

Senior management and all staff. 

Main Duties
To work alongside the Chief Executive in helping influence government policy and co-ordinating policy responses 
To undertake press and media relations, securing regular high profile coverage, raising our profile with our target audiences 

This dynamic and pivotal role within the organisation will require the ability to work to deadlines, whilst supporting colleagues to maintain a high standard of communication both internally and externally.
Other Duties
To work to deadlines and to manage own work load 

To work within the provision of Lasa policies, including abiding by and implementing Lasa’s Equal Opportunities Policy.

To carry out any other duties as appropriate to the post as agreed with the Chief Executive and Directorate of Lasa 

 (This job description will be subject to periodic review, in consultation with the 
post holder)
Lasa Policy and Communications Manager
Person specification:
A strategic and creative ability to develop effective campaigns, you will be a confident communicator and networker who is able to represent the charity and its interests to decision-makers using a variety of communication tools with stakeholders at all levels.
· A working knowledge of public affairs is essential although direct experience would be extremely desirable 

· A strong track record of effective communications work, including securing regular high profile press coverage 
· A demonstrable track record of effective policy and campaigning work. 
· A comprehensive understanding of government at local, regional and national level. 

· Excellent communication skills. 
· The ability to work well on her/his own and within teams. 

